	PERSONAL DETAILS


NAME:

______________________________________________________________

ADDRESS:

______________________________________________________________




______________________________________________________________

TELEPHONE:
______________________________________________________________

DATE OF BIRTH:
______________________________________________________________

LICENCE:

______________________________________________________________

AMBITION:
( Optional )


Example - To gain employment in the Hospitality industry, so I can further develop my skills and abilities to benefit the employer.

	EDUCATIONAL BACKGROUND


School: __________________________________________________________________________

	Year completed:  _______________          Year Currently Completing:  _________________

	(Subjects studied/ Currently studying)

	
	· 
	· 

	
	· 
	· 

	
	· 
	· 

	WORK HISTORY


( paid work)
	Business Name:
	

	Position:
	

	Duration: 

(e.g. Nov 1999-Aug 2000)
	

	Duties:
	· 
	· 

	
	· 
	· 

	
	· 
	· 

	
	· 
	· 


	Business Name:
	

	Position:
	

	Duration:
	

	Duties:
	· 
	· 

	
	· 
	· 

	
	· 
	· 

	
	· 
	· 


	WORK EXPERIENCE


(unpaid work)

	Business Name:
	

	Position:
	

	Duration:
	

	Duties:
	· 
	· 

	
	· 
	· 

	
	· 
	· 

	
	· 
	· 


	Business Name:
	

	Position:
	

	Duration:
	

	Duties:
	· 
	· 

	
	· 
	· 

	
	· 
	· 

	
	· 
	· 


	DEMONSTRATED SKILLS AND ABILITIES


(e.g. skills you acquired through work experience or working part-time after school)

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 


	PERSONAL QUALITIES


(e.g. you’re an honest & reliable person, hardworking, punctual, team player, etc.)

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 


	CERTIFICATES


(e.g. School Attendance and Subject awards / certificates, including year/s received)

	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 


	EXTRA CURRICULAR ACHIEVEMENTS


(e.g. membership of sporting teams / theatre groups etc,  including dates of membership)

	· 
	· 

	· 
	· 

	· 
	· 

	SPORTING AND GENERAL INTERESTS


	· 
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	
	

	REFEREES


(These are persons who have been your employer, teacher or a family friend who can be called on to answer questions about you and your work.)

	Please include full name of person / persons, their position, business name and phone number. 
	

	
	

	
	

	(Give the details of 2 referees if possible.)
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